
Job Description for Class Parents 

The primary goal of class parents is make every family at Westmorland School feel connected to our 

community. The role of the class parent is to support and build community within the classroom as 

well as to serve as a communication liaison between the classroom families, the classroom teacher(s), 

and the Parent and Teachers Association (PTA). Serving as a class parent is an excellent opportunity to 

connect to your child’s class and to be involved in both the classroom and student/family community. 

Ideally, every class should have at least two class parents, preferably a father and mother but not 

exclusively. 

 

Responsibilities of the Class Parent Include: 

Internal Class Directory, skills and volunteer bank: The purpose of the internal class directory, which 

usually includes email and/or phone contact information for all class families (teachers, parents and 

students), is to facilitate communications between the teacher and/or PTA and class families. This 

internal directory is separate from the school’s records. All class families should provide some form of 

contact information for the internal directory. If you have a non-English speaking family, let our Class 

Parent Liaison know, as translation services are available. 

The skills and volunteer bank is a collection (list) of skills and interests of the parents, and those willing 

to volunteer - a way that people can help without using money. 

Class Social: Class parents assist in organizing a class social event at least once during the school year.  

These class socials are designed for parents and students to gather and meet outside of the formal 

classroom setting. 

Class Parent Meetings: Class parents should attend class parent meetings, usually once per term.  The 

purpose of these meetings to provide guidelines for the class parent role, to share ideas and offer 

feedback. 

Communication Media: Produce a basic newsletter or FaceBook Page or other medium of sharing 

information to be circulated monthly to keep parents informed of the activities happening at the 

school and within the class.  

PTA Meetings: Class parents should attend the PTA meetings to keep informed on school/class 

happenings so that they can relay such information to class families. 

Classroom Events/Communications: Class parents will need to coordinate with the classroom 

teacher(s) to determine the need for specific in-classroom activities and/or communications, including: 

 Assisting with classroom/curriculum-driven events, such as celebrations (e.g. coordinating 

food); 

 Publicizing/assisting with grade specific projects, events, and trips; 

 Coordinating events that may occur during the holidays and/or end of the year; 

 Soliciting volunteers for events/identifying skills among our families; 

 Assisting with classroom in any other way! 

Be a significant part of your child’s educational journey today! 

 

 


